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®FC LOGIN

After login you will getthe following screen.
For Login enter FCUsername Passwordand Captchafield.




®HOME SCREEN

T Following is the home screenof FCafter login.

T Inthis screencandidateswho haveselectedthe physical scrutiny and bookedthe slots will
be displayeddatewise.
T Byclicking the view tab, you canseethe list of candidatesasbelow.




® PHYSICAL VERIFICATION OF APPLICATION (CONFIRM
CANDIDATE)

PleaseenterApplicationld andEnter Version (Printed on Candidate's Application Form) and
then click on submit button.

Checkthe detailsfilled by candidate.
Check ifthe candidatedetailsfilled by the candidateis valid or not.

Checkthe documents uploaded by candidate. You canview the documentsby clicking
the view button.

Mark eachdocumentsubmitted or not submitted.
If all the documentsare valid then click on the submit button.
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T After submitting it you needto enter the verification remark asbelow.




T Onceyou click on the submit button after entering the remark, Candidate application will
be successfullyverified. The print window will be displayedto take the print.




®PRINT OF RECEIPT CUM ACKNOWLEDGEMENT




®EDIT _FC DETAILS
Thefirst link of the left side bar is usedfor updating FCdetails.




®E- VERIFICATION

! Fresh alloted candidates for E-Verification

T In this tab the candidateswho havefreshly filled the application form andwill be verified for
the first time will bedisplay.Alsomentioned the number of candidates to be verified.

T Toview the list of candidatesclick on that tab.




T Youwill getthe candidatelist who S f ~ 1 wérfied before.
T Clickonthe verify application button to verify particular candidate.

®5 stepverification process

You need to verify the candidate details and documents stepwise. After verification of step
next stepwill be unlocked.

10




v STEPJ1 (candidature  type and Home district Details )

®In this step you needto verify the candidature type details, SSCGpasseddistrict and home
district which isfilled by candidate.

®Here you cancheckthe document related to the given information on the right side of the
window or you canview the documentlisted below by clicking 0 ~ < £ #odumentbutton.

® If any discrepancy found in the uploaded document then you need to checked 0o

0 and needto give the remark to re-upload the documentor if the documentis valid

then you needto checked 0 0a

®If any discrepancyfound in the details filled by the candidate then you needto mark the

discrepancyagainstthe discrepancynamewhich is invalid andfill the remark.
If there is no dicrepancy found in step 1 then click on saveand proceed button. Youwill automatically

redirect to the next step.
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v STEP2 (category Details )

T In this step you need to verify the candidate category details and the other
reservation details.

T Forthis candidate EWSis selectedby the candidate soin the list of documentthere are two
documentsonefor candidatedomicile and other is for EWScertificate. If youwant to view the
EWScertificate on the right sidewindow checkonthe documentnameon left side or you can
view documentsby clicking view button below.

T Heremarked the disrepancy of the candidatefor EWSdocumentand giventhe remark as
invalid document.Socandidateneedto re-upload the documentfrom his/her login.
T Clickon saveand proceedbutton.
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STEP 3 (Qualification  Details )

In this sectionyou haveto checkall the qualification details of the candidate.

The SSOjetails filled by candidate should be match with the SSGlocument uploaded by
candidate.Youneedto verify all the other qualification details like HSCJTI.

You can view all the listed documents on the right window by clicking the checked button
againstthat document.

If any discepancyfound it the details filled by candidateor in the documentthen mark the
discrepancyagainstthe discrepancynamementionedin below table.

Youcanswitch betweenthe previous steps
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vV STEP4 (Personal Details & Special Reservations )

T In this section you haveto checkthe personal details of candidate like name, DOB, gender,
nationality, address,religionetc.
Checkthe documentsagainstthe details filled by candidate.

For this candidate,name s incorrect. Full name must match with the sscmarksheet so that
submitted the full namediscrepancy.

T Clickonsaveand proceedfor next step.
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v STEPS5 (candidate Photo )

1 Inthisstep ... f « T < T ghetbimill beverified.
T Ifits valid then click on saveand proceedbutton.
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Reviewof all the details

Here you canreview all the details filled by candidate and the discrepancieswhich you have
submitted stepwise.

List of the all documentsare alsogiven.
If youwant to remark the discrepancy againthen you cango backto the further steps.
If everything is correct then click on submit button.
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1 Final submit_of E-verification
T Youwill getthe submitted documentslist.
T Discrepanciesmarked againstthe documents.
T Anddiscrepanciesmarked againstthe detailsfilled by the candidate.
1

Then click on 0 « —,, diserepanciesto ... f « 1 < Ttp subiit the discrepancy against
the candidate.
T Allthe discrepancieswill bepostedto ... f « 1 < T dlashiioard.




In this tab you canview the candidateswho have discrepancyin their documents or any

details.
Candidateswith discrepancybut not resubmitted the application from candidate side will

appearhere.

Discrepancy marked and resubmitted candidates  awaiting

reverification
In this tab you canview the candidateswho have resubmitted the applications by solving

the discrepanciesand waiting for the reverification.
Youneedto reverify all the candidateslisted in this tab.

16




®Reverification of candidateswho havediscrepancy.
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Youneedto reverify the candidatedetails againstepwise.

Youneedto follow all the stepssameasthe first time verification process.
Hereyou needto recheckall the details againand alsothe discrepancies.
Follow the 5 stepverification andthen final review of the details.
Thenenter the verification remark andfinal submit the application.
Sothat the application goesin the verified candidatetab.
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E-Verified candidates
In this tab you canview the list of candidatesconfirmed.

Only candidates who have verified and there is no discrepancy or solved
discrepancywill appearin this section.
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All Reports:

Message Box:
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